Date:  










DA #:             
FILE CHANGE/ADD FORM

Agent Name:  The Rodgers Team
Property Address:  
CHECK ONE:    CURRENT LISTING  □   PENDING CONTRACT    CLOSED CONTRACT
Please ADD the following paperwork:

· Earnest Money Receipt
· Complete Green Sheet (front and back)

· Executed Contract/Counters
□
Addendums
· Assumption and Carry back

· Buyer Contingency

· Domestic Water Well

· HUD Forms

· H.O.A. Form
· Lead-Based Paint Disclosure

· Additional Clause

· On-site Wastewater Treatment Facility

· Loan Status Report (LSR) with Buyer and Lender Signatures
□
MLS Print-Out

· Agency Disclosure
· Consent to Limited Representation (Dual)

· Buyer Broker Agreement

· AAR Buyer Advisory

· Swimming Pool Regulations and Disclosure Statement

· Environmental Disclosure

· Disbursement Authorization (DA) faxed to title
□
Seller Written Insurance History/C.L.U.E.
□
Signed Seller Property Disclosure (SPDS)

· Termite Report
□
Signed Buyer Inspection Notice Seller Response (BINSR)

· Loan Status Update (LSU)
· Unfulfilled Loan Contingency Notice

· Appraisal Contingency Notice

· Cure Period Notice(s)
· Septic Certification

· Compensation Agreement (FSBO)

· Public Report Receipt

· AAR Affidavit of Disclosure (Notarized)
· Settlement/Closing Statement

· Copy of Agent Check(s)

· ExclusiveRight to Sell/Rent (ER)
□
ARMLS  Profile Sheet

· Seller Mortgage/Payoff Information

· ALTA Survey

· Environmental Phase 1

· Copy of ADWR Records Related to Existing Well

· AAR Affidavit of Disclosure (Notarized)

· Realtor/Client Registration Form

· New Home Offer/Contract/Counters/ Addendums  (SIGNED BY SELLER)
· Domestic Well Water Addendum

· Domestic Well Water Use Addendum (SPDS)

· On Site Waste Water Treatment Facility Addendum

· “AS IS” Addendum

· Buyer Contingency Addendum

· Additional Clause Addendum

□
Other: 

· Final Walk-Through Form – Signed By Buyer



· Preliminary Title Report





· Affiliated Business Relationship Disclosure
GREEN SHEET CHANGE

COE Date: ________________________

Sales Price: __________________

Commission: ________________________________________________________________________
_____________________________________________________________________________________
Other: 
_____________________________________________________________________________________










