Date Submitted:      

 FORMTEXT 
     

 FORMTEXT 
     
Listing Sales Checklist
Agent Name:      

 FORMTEXT 
     

 FORMTEXT 
         Contract Date:      

 FORMTEXT 
           Closing Date:      

 FORMTEXT 
     
Property Address:      

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
       Zip:      

 FORMTEXT 
     
Seller:      

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
           Buyer:      

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     
THE BROKER REQUIRES ALL OF THE FOLLOWING ARE DUE AT TIME OF CONTRACT 

** Must Be Submitted For Broker Review within 72 Hours of Acceptance **

 FORMCHECKBOX 
 Complete Online Green Sheet                      
 FORMCHECKBOX 
 Agency Disclosure Attached  

 FORMCHECKBOX 
 LSR with Buyer and Lender Signatures     FORMCHECKBOX 
 FHA Loan    FORMCHECKBOX 
 HUD Forms


 FORMCHECKBOX 
 Executed Contract/Counters/Addendums (Must Be Legible)

 FORMCHECKBOX 
 Earnest Money Receipt


 FORMCHECKBOX 
 MLS Print-Out or Compensation Agreement (FSBO)

 FORMCHECKBOX 
 Affiliated Business Relationship Disclosure Form (AFBA)

 FORMCHECKBOX 
 Lead-Based Paint Disclosure (IF BUILT BEFORE 1978 HUD/ADRE REQUIREMENT)

BROKER EXPLANATION: By statute (ARS 32-2151-01), Broker must review all contracts within (5) five days of acceptance.  If paperwork is submitted after the 72 hour Broker requirement and no acceptable explanation is provided please attach a check for $25.00 for the initial late fee and an additional late fee of $25.00 for each week (or partial week) that paperwork is delayed.: 
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 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     
THE BROKERS OFFICE REQUIRES ALL OF THE FOLLOWING IN YOUR FILE
 FORMCHECKBOX 
 Seller Insurance History/C.L.U.E.  OR    FORMCHECKBOX 
 KWIF Waiver






 FORMCHECKBOX 
 Signed Seller Property Disclosure (SPDS)   OR   FORMCHECKBOX 
 KWIF Waiver

 FORMCHECKBOX 
 Termite Report  OR   FORMCHECKBOX 
 KWIF Waiver



 FORMCHECKBOX 
 Buyer Inspection Notice Seller Response (BINSR) OR   FORMCHECKBOX 
 KWIF Waiver of Inspections


 FORMCHECKBOX 
 Septic Certification (if Applicable)  

 FORMCHECKBOX 
 Preliminary Title Report






 FORMCHECKBOX 
 Final Walk Through OR    FORMCHECKBOX 
 Walk Through Waiver




 FORMCHECKBOX 
 Settlement/Closing Statement (Due at Close of Escrow) 

 FORMCHECKBOX 
 Copy of Agent Check(s) (Due at Close of Escrow)

Addendum Incorporated if Applicable

 FORMCHECKBOX 
 Assumption and Carryback






 FORMCHECKBOX 
 AAR Affidavit of Disclosure (Notarized)




 FORMCHECKBOX 
 Buyer Contingency







 FORMCHECKBOX 
 Domestic Water Well






 FORMCHECKBOX 
 H.O.A. Addendum 








 FORMCHECKBOX 
 Additional Clause









 FORMCHECKBOX 
 AS-IS Addendum







 FORMCHECKBOX 
 On-site Wastewater Treatment Facility


 FORMCHECKBOX 
 Short Sale Addendum



There is a 48 hour (2 business day) turn around on all checks.  Checks will be released ONLY when the Brokers Office has a complete file.

